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Coures Unit Topics No. of Quesitona
1 Computer Fundamental 14
2 Operationg System 5
3 Word processing 10
4 Electronic Spreadsheet 10
5 Databese Managenent System 5
6 Presentation System 3
7 Web Page Designing 3
Total : 50
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3. fRifta aReret qETww:

1.Computer Fundamentals

11
1.2
13
1.4

15
1.6
1.7
1.8
1.9
1.10
111

Computer:- Definition, History, Generation, Characteristics, Types & Application,
Overview of a computer

Setting & protection of computer Room and Computer

Concept of Computer related threats (virus, worms, Trojan, phishing etc) remedies and
protection

Concept of Multimedia

File Management basic

Computer Networking

Number Systems

introduction to ASCII and Unicode standards

IT policy of Nepal

Electronic Transaction Act 2008

2. Operating System

21

windows

3. Word Processing
3.1 Introduction to Word Processor

4. Electronic Spreadsheet

4.1 Introduction to spreadsheet application
5. Database System

5.1 Introduction to database application

6. Presentation
6.1 Introduction to presentation application

7. Web page Designing

7.1 Introduction to HTML
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